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Instructions to applicant for copy of Death Record 

1. Complete D0H-294A Application
2. Enclose acceptable legal right or claim. This is established on the basis of

documentation demonstrating that the requestor has a legal need requiring a
copy of the death certificate. (Examples)

• Letter from the bank to the surviving joint account owner, requesting
poof of the death or deceased account owner.

• Letters Testamentary from a person claiming to be the executor or
executrix of the estate

• Insurance policy showing that the requestor is a beneficiary.

3. Enclose a check or money order for $10 per copy, made out to the Village of
New Berlin

4. Mail to: Village of New Berlin, PO Box 280, New Berlin, NY 13411

A certified copy of a death certificate may be issued 
1. To a person with a NYS Court Order issued on a showing of necessity
2. To the spouse, parent or child of the deceased
3. To the lawful representative of the spouse, parent or child of the deceased
4. To a person requiring the record for a documented legal right or claim
5. To a person requiring the record for a documented medical need
6. To a municipal, state, or federal agency when needed for official purposes.
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